Motion to form an organising committee for the Western Australian Regional Science Fiction Convention

A Western Australian Regional Convention shall be held in the year … 

The name of Convention shall be …
The desired dates of the Convention are …
The Swancon committee shall be a sub-committee of the Convention Steering Committee and shall comprise:
 Convenor …
 Treasurer … 
 Secretary …
And further committee members shall be …
The desired theme of the convention is …

The Swancon committee undertakes to be bound by and operate under the Constitution and By-Laws of WASFF.

The Swancon committee acknowledges it has at least the following obligations:

The Swancon committee is responsible for the organization of the WA Science Fiction Convention under the supervision of the Convention Steering Committee and WASFF board.
The Swancon committee shall provide regular reports to the Convention Steering Committee to their satisfaction.
Any surplus made by the Annual Science Fiction Convention is returned to the control of the WASFF board.
The Swancon committee shall make every endeavour to return the seed funds provided to it by WASFF.
The Swancon committee shall endeavour to return an additional 10% of the amount of seed money provided to fund the convention.
The Swancon committee shall provide the Treasurer of WASFF with quarterly reports.
The Swancon committee shall provide a suitable time and location to hold the WASFF Annual General Meeting during the convention.
Finalised accounts and reports shall be presented to the WASFF treasurer no more than three months after the convention is held.
The Swancon committee shall have the right to fundraise during the period the convention is current and have the right to give or withhold permission for fundraising to the successive conventions during that period.
The Swancon committee may co-opt members.
The Swancon committee shall be chaired by the convenor unless a chairperson is specifically appointed.
Only Ordinary and Associate members may take core committee positions on the Swancon organising committee. Other persons may take non-core positions, but they are not officers of WASFF and shall not be regarded as having any authority to act or speak on behalf of WASFF or the Swancon organising committee, unless doing so on behalf of a core position. Core positions shall be defined by the Board from time to time.
Candidates for convention organising bids shall disclose to the AGM whether they have any criminal convictions and whether they have been bankrupt.
True accounts shall be kept of all sums of money received and expended and the matter in respect of which the receipt or expenditure takes place.
Except with the authority of the Board, no payment of a sum exceeding one hundred (100) dollars shall be made from the funds of WASFF otherwise than by cheque on WASFF's bank account, but the Board may provide the Treasurer with a sum to meet urgent expenditure, subject to the observance of such conditions in relation to the use and expenditure thereof as the Board may impose.
No cheque for greater than one hundred dollars shall be drawn on except for the payment of expenditure that has been authorised by the Board.
All cheques shall be signed by two different members of that committee, or by two different members of the Board.
The seed money provided to fund the conventions steering committee shall not exceed 25% of the liquid assets not allocated to any other project less liabilities at the time of provision of the seed money or an amount determined by the board from time to time.
A Swancon organising committee shall not enter into any one contractual obligation that involves a financial obligation of more than $1000, without first obtaining approval of the steering committee.
Signatures:

Convenor:___________________________________________

Other:___________________________________________

Treasurer:___________________________________________

Other:___________________________________________
Secretary:___________________________________________

Other:___________________________________________
